%1; Stanly Arts Guild & Gifts

CONNECTING ART AND COMMUNITY SINCE 1953

RULES AND GUIDELINES FOR ARTISTS

1. Guild Store Organization: The Guild retail space is managed by the Store Manager. At
present, the Guild Store Manager and Guild President positions are combined.

2. Membership: Guild retail members must maintain membership in the Stanly Arts Guild,
renewed annually (our Fiscal Year is July 1 - June 30), and stay current on Guild Space
Rental Fees. All paperwork must be turned in and all fees paid before work may be exhibited.

3. Jury Process: Artists wishing to have their work displayed and sold in the Guild Store must
be approved through the jury process. This includes new art forms for exhibiting artists. The
Jury Committee is made up of at least 3 Guild members representing diverse mediums. They
evaluate the quality of workmanship, readiness for sale and display and appropriateness of
the art for our store. They will convene as soon as reasonable to review new work. Approval
is by majority vote of the Jury Committee. Jury forms are available from the Guild or
downloadable from the website. Artists will be notified of the results of the jury process and

a record of the process is kept on file for all member artists.

4. All Art Must Be Original: No craft kit items or reproductions are permitted. We only accept
fine and high quality traditional crafts. We do accept prints made from your own work and
note cards of original design. All displayed work must be either for sale or for orders to be
taken.

5. Placement in the Guild Store: Prior to setup new artists will meet with the Store Manager/
President to discuss placement of work. No displays will be setup until all paperwork is
completed and fees are paid. Three dimensional artists and those wishing to use free standing
displays may provide their own display furniture, if approved by the Design Committee, or
may arrange to use a fixture or furniture owned by the Guild.

Allocated space for each artist will be approximately:

® 4 or 8 linear feet of wall space or 2 sides of a 4-sided column (4’) or 1 4-sided column
(8”), for 2-dimensional work.

® A pre-determined space on the showroom floor based on the medium and volume of

work.
® One jewelry case for jewelry artists or small item artists (equal to a 4’ space).

Artists need to determine the amount of space they will need, based on the work to be
displayed.
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Artists seeking additional allocated space will be assessed additional fees per month based on
the provided space and must have prior agreement from the Guild Store Manager.

6. Guild Store Space Rent: Artist members will be assessed $15 per month ($45 per quarter)
(4’ space at $15 per month x 3 months = $45 per quarter; 8’ space at $30 per month x 3
month = $90 per quarter), to be paid quarterly. Members will be invoiced on the 1st of
March, June, September, and December. This fee may also be paid biannually or annually.
Checks should be made payable to “Stanly Arts Guild.” Cash and credit cards are also
accepted for these fees. These fees are due on the first day of each quarter: January, April,
July, & October. Fees will be considered past due on the 30t of the stated payment month.
Members who are behind in payment of these fees will be contacted. Any member who
remains behind in payment for one quarter will be asked to remove their work from the Guild
store. Outstanding monies owed to the Guild store for fees may be taken from sales owed to
the Artist/Member.

7. Guild Commission: A 15% commission will be deducted from each item sold and goes
toward covering the operating expenses of the Guild store including credit card fees. The
Guild will collect sales tax and remit it to the state. Checks for items sold will be available in
the artist’s folder no later than the 15t of the month following the sale.

8. Special Orders and Commissioned Work: Sales that are made as a result of your direct
involvement and promotion in the Guild store are to be processed through the Guild store and
are subject to the same commission rate, currently 15%.

9. Work Requirements: Artist/Members renting a display space are required to work in the
Guild store for a minimum of 2 shifts each month. Artists will contact the Board Member in
charge of that month’s shift calendar to schedule their shifts. If a Guild store member misses
one or two shifts in a month, those shifts must be made up in the following month. Failure to
meet this requirement for 2 consecutive months without prior approval will result in removal
of your work. There will be no refund of paid dues. All working artists are required to give
notice of at least 30 days to the Guild Store Manager if they choose to leave the Guild store.

10. Display/Sell with No Work Requirement: Arrangements will be made for juried artist/
members who wish to display and sell their work in the Guild store without the requirement
of staffing the Guild store. Artists wishing to make this arrangement will be charged triple the
base monthly rent, ($45 per month x 3 months = $135 per quarter), for a standard allocation
of space, (4’ space or 8’ space), and must give notice of at least 30 days if they choose to
leave the Guild store. (Artists that committed to work shifts and do not meet the work
requirement will be billed 3 times the normal space rent per month/quarter.)

11. Leaving the Guild Store: Artist/members choosing to end their agreement with the Guild
store should submit notification in writing or email to the Guild Store Manager/President at
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least 30 days prior to departure. Outstanding fees, if there are any, will be deducted from the
final artist check.

12. Abandoned Items: Any work or display items left behind upon departure or jury submission
will be considered “abandoned” after 30 days and will become property of the Stanly Arts
Guild.

13. Rotating Work: All displayed work must be either for sale or for orders taken. Artists are
encouraged to rotate their work in and out of the gallery every few months. Items displayed
for over one year must be removed.

14. Guild Store Design Committee: The Guild store Design Committee is responsible for
keeping the look of the Guild store fresh and inviting. The Design Committee reserves the
right to use your work in the windows and general spaces for the enhancement of the Guild
store, and adjust your display to improve the overall esthetic of the Guild store layout or to
meet any fire code requirements. It is the responsibility of the artist/member to communicate
any special needs with regards to the movement of their work to the Design Committee upon
setup in the Guild store. Work may also be removed temporarily from the Guild store for
advertising purposes at an alternate location. Work will be inventoried and permission from
the artist will be obtained prior to the item being used and/or removed. Materials, colors, and
props, as well as signs, must meet the approval of the Design Committee prior to setting up a
display.

15. Appropriateness of Art: Stanly Arts Guild is a non-profit public service organization. The
Guild hosts programs for small children and a variety of community and faith based
organizations. As you select your work for sale, consider our viewing public so as not to
offend our guests. The Guild Store Manager and/or the Design Committee may ask you to
remove any piece deemed inappropriate for our retail store.

16. Inventory: Artists are responsible for pricing their inventory items with barcodes. Barcodes
are provided by the Guild Store. Our Store Manager will assist you with setting up a system
that works well with your particular inventory.

17. Guild Store Liability: Although all work will be treated with great care, the Stanly Arts
Guild cannot be responsible for theft, breakage or damage.

18. Promotion and Advertising: The Guild uses print advertising, website presence and social
media to advertise our venue. Each of our Retail Artists is given a page on our website. Our
Social Media staft will assist you in getting the information for your bio and pictures needed
for this webpage. It should be understood that images of your art or your person may be used
from time to time for publicity. If you have any concerns about using images of your work,
please inform the Guild Store Manager upon acceptance in the Guild store.

19. Remote Displays and Venues: The Guild works to increase the exposure of your work in the
community. With your approval we will sometimes arrange/display your work at local
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events, public venues and businesses. Sales made during these sponsored events are still
subject to our standard commission and sales tax remittance.

I have read & understand the above rules and guidelines for artists/members and understand that

failure to abide by these may result in my work being removed from the Guild store.

Name Date

Signature
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